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NSTRUCTIONS: See Publication' No. 76-!3M-! for instructions on completing this form. Forward signed original to 

. of Pub l i c  Safecy 
Motor Vecicle I n s p e c t i o n  Sec t ion  
P. 0. Box 1456 
A t l a n t a ,  Georgia 30371 Application Number 

~- l p ~  - 6 1981 I A P R  1 6  1981 ___~_  - __-- _ _  ___ ______ - - . . 
2. Person to Contact Working h e  Telephone Number 

3. Action Requested 
~~ -~ ~~ ~~ 

~~ ~~~-_________ ~~____ ~~ Superv isor  
~ 

~~~~~~~ - Capta in  _ _ _ ~ ~  Nugent ~~ 

-d a. 0 Establish Retention Schedule; record will continue to accumulate. 
b. 0 Dispose of present accumulation; no further accumulation anticipated. 

c. El Amend Application NO? 3-10! CkckOne: N3 Change;. 0 Supercede;,~O_ Vojd - __ 
5. Records Series Title (followed by title used in office; if different) 

Inspec t ion  S t a t i o n s  Monthly Reports . .  
~~ I ~- -~ ~ 

~ 

4. Dates of Series 
Earliest Latest 
12/80 p r e s e n t  

6. Division and Office Function 
-~ 1 

What i s  the function otthe Division and the Office in which this record series i s  created? 

The purpose of t h e  Motor Vehic le  I n s p e c t i o n  S e c t i o n  is t o  admin i s t e r  t h e  p r o v i s i o n s  of t h e  
laws of Ga. As p e r t a i n s  t o  t h e  p e r i o d i c  s a f e t y  i n s p e c t i o n  of motor v e h i c l e s ,  The MVT 
Sec t ion  is r e s p o n s i b l e  f o r  t h e  set-up,  l i c e n s i n g ,  and supe rv i s ion  of i n s p e c t i o n  
s t a t i o n s ;  t h e  i n s t r u c t i o n ,  l i c e n s i n g ,  and supe rv i s ion  of mechanic-inspectors;  and t h e  
i s s u e ,  c o n t r o l  and account ing of approval  s t ickers .  
p o r t  of a l l  i n s p e c t i o n s  made dur ing  the year .  

Each s t a t i o n  is  requ i r ed  t o  f i l e  a re  

I - __ _ -  --t - -~ 
7. Record Series Description 

Documents relating to: 

This file contains the following documents (include form numbers and titles, if any): 
Attach samples of the file. 

Motor Vehic le  S a f e t y  Inspec t ion  Program 

File i s  arranged: 
numerical ly  by S t a t i o n  number I .' I .- ~- ~ ~ 

8. Monthly Reference Rate 

One to six months old 

How often are records referred to which are: 

; Seven to twelve months old ; Thirteen to twenty-four months old 

. ~~ 

twenty-five 'months and older ? 

Letter-size drawers ; Legal-size drawers - _ _  = -.;Shelves ~~ ; Other (specify) -~ ~~ - 
9. Annual Rate of Accumulation of Records . .  

~~ ~~ 1 
AR--50-71; Rev. 76 lover) 



~~ 
-- . . , ,  ~ ~ . ~ .  . ~ -  ~. ~ 

,~-.*- 
I 10. Quekonnaire (Place an ”X” in the.proper c o l u m n l  ~ 

a. Is this the official copy of the series? 
I f  not. where i s  it? 

b. Does the series contain cbnfidential information requiring security handling? If yes, cite law or regulation.: 

c. Is this a vital record? 

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these 

-_- 
,\ 

I 
i _____ -~ .~ 

. 8 ,  
--_i .. - - ~~~ 

! - d. Does this series have histo_rjc_ql-oKlopg term research value? 

.~ documents be sckdurneparately? _ _  ~- .. -~ 

~. - ~ 

f , l s l h a f o r m a t i o n  wntainsdin this series ever published?fyes,attach_copv.-~~__ ~=~ ~ 

t i’ g. I s  the infohnation’cdntained in this series ever analyzed and/or recorded in a summarized report? 

h. I s  there a duplication of this series in your office, or in another office or agency? 

: , 

~ - I f e s .  amhxopy .~_  ~ 

If yes, where? -~ 
1. ~ Js-this series /orjLmainrp_nrtiQnof it) ~reqularhmicrafilrned? 
_ L D o e z  Iherecordseriewmkin~a romnuter pr intout? L i m i e d -  ~hhrma ion en 
:ion Requirements 

_______~ __ 

,i The following requires the series to be kept: 

a. State Law _years. d. Audit period - years. 
b. Statute of limitation ___-  -years. e. Administrative need -4 years. 
c. Federal law -. years. f. Federal retention instructions - -_--years. 

Attach copy or excert of laws or regulations. Explain administrative need. 

- ~. ~- ~ - ~- ~- _- ~- - . . ~~ - ~ ~ ~ ~ _ _ _ _ _  

2. Approved Disposition Instructions This agency recommends that the file series be cut off a t  the end of each: 
B Calendar Year; 0 Fiscal Year; 0 Other - 

0 Hold in the current files area I ._ .month(s) ~ 

0 Transfer to local holding area; hold - 
0 Transfer to State Records Center; hold --------.year(s); then 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 
hll Other /Specify) 

year(s); then 
~ -year(s); then 

Paper Copy: Hold i n  CFA u n t i l  microf i lm i s  inspec thd;  then  d e s t r o y  
Microfilm: Hold i n  CFA 2 yea r  ; then  t r a n s f e r  t o  RC f o r  3 years; then 

NO SECURITY ROLL 
des t roy .  

These instructions apply to alllprior and futire acci dmulations of the se e . 
\ a 

kcommendations in para- 
raph 12 are approved. 
If disapproved, attach letter 
If explanation.) 

. .  

. .  

. .  

. ,  ~. .~ . .  
. . I  ._ 
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OIIlCI O? D I C l I f A R ' l  O? STAT1 

__C_slm .. p a r a  . I * .  rlPrLC", 

Department of Publ ic  Safety Capt.  D. S. Harris,  Jr. 
Motor Vehicle Inspection Section 
P.O. Box 1456 
Atlanta,  Georgia 30301 

-~ 
war* I " I  ?It,. 

'Supervisor 

7 . A C T I O N  R E Q U E S T E D  
ESTABLISH D I S P O S I T I O N ~ S T A N D A R ~ ;  D ~ S P O S E  OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED. 

ons Monthly Report-MVI Form 6 
_l___- ___ ~- 

'.What is the  function of t h e  o f f i c e  i n  which t h i s  record series is created? 
The purpose of t h e  Motor Vehicle Inspection Section is t o  administer t he  provisions of t h e  
laws of Georgia as p e r t a i n s  t o  the  per iodic  s a f e t y  inspection of motor vehic les .  The MVI 
Section is responsible f o r  t h e  set-up, l i cens ing ,  and supervision of inspection s t a t i o n s ;  
the  in s t ruc t ion ,  l i cens ing ,  and supervision of mechanic-inspectors; and t h e  i s sue ,  con t ro l  
and accounting of approval s t i cke r?  
inspections made during the  year.  

Each s t a t i o n  is required t o  f i l e  a r epor t  of a l l  

h 
a 

* 

. .  ~ . ~. . .. . . . ~. .. 

__ _- 
-<_q_q - 
1 This f i l e  contains t h e  following documents (include form numbers and t i t l e s ,  i f  any, 

and f i l e  arrangement ) . 

This f i l e  r e l a t e s  t o  t h e  Motor Vehicle Savety Inspection Program. 

Included are: Inspection S ta t ions  Monthly Report (MVI Form 6) 

The - f i l e  is  arranged numerically by S ta t ion  number. 



6 ~ 2 -  

PAGE 2 

I 
kx] [ 1 

~ .___ -=-=-+._ I 
I 

I * YES.;* NO Q U E E " .  . i r  i.,.... r . p l . i n  

13. 1s t h i s  t h e  Record COPT of t h e  series? This is the permanent, record of report-,, 
carbon copy is kept by each inspection station. - . : .  i .  ~ -] . 

14. Is t h e r e  a dupl ica t ion  6f t h i s ' s e r i e s  i n  another o f f i c e  o r  agency? ,, 
r , .  . I 

I ,  r 
1 5 .  Is t h e  information contained +n tdis s e r i e s  ever  s k a r i z e d  o r  'published? bml [ 1 

Attach COPY of s w a m  o r  Publ icat ion.  Monthly report compiled-attached. . 
16. Does t h e  s e r i e s  contain c l a s s i f i e d  informatioh requi r ing  s e c u r i t y  hahdling? ::'- [- 7 [ ] 

17.  Does t h e  s e r i e s  i n i t i a t e ,  amend o r  terminate  agency po l i c i e s  and procedures? 

18. Could the  function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? Inspection brd 

~. ~ . .  . .  . i - -  
, . ~I 

. , .  

-1. 1 -.bI 

19. Is t h e  s e r i e s  ( o r  major por t ion  of it regular ly  microfilmed? If  yes ,  why? [ 1 brxl 

20..Does the  record ser ies iprovide  I data as input t o  an,EDP f i le?  [ 1 [=I 
21. Does t h e  record s e r i e s '  contain docuhentation produded as' EDP pr in tout?  [ 1 . [&I 

~. . -  - -~ 

[ 1 
Stations keep carbon copy of each pa e of monthly report. 

. .  
7 

.. 

22. Has t h e  Federal Government issued ins t ruc t ions  t h e  retent ion/dispo-  . [ ] [d 
. .  I :  . ' . s i t i o n  of  these  f i les? . '  ' - - . ~~~ 

. .  - 

I.___ I ~ , ' l '-i[=d ._lll__ 
23. Wilf t h e r e  be a need f o r  these  records 10,. 1 5  years  ffom now? If yes, ,  what? 

. .. - . .  . . I -- . .. ~ 

.. ~ . - >  : , ~  ~~ . . - -  - 
. .  . .. . 24. REQUIREMENTS. . The following requires  the fi les t o  be kept   five-(^> .years: 

a. [ ]STATE b. [ ISTATWE OF c .  []AUDIT, d. [ ]FEDERAL .e .-ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD L A W  * D E C I S I O N  VALUE 

(Cite  Law, Sta tu te ,  or other reason for  t h e  re ten t ion  requirement) 

Law Enforcement agency refer to this file in stolen vehicle cases; etc. 
l__l -. . ___ - -- - - . _I_ _ _  

25. AGENCY RECOMMENDATIOE.  This agency recommends t h a t  t h e  f i l e  s e r i e s  be cut  of f  a t  the  end 
of each -#CALENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then : 

X I  
%I  
X I  

1 

ore 
Hold i n  t h e  cur ren t  f i l es  a rea  % month(s)/Cnb (@year(s):  F-(L 
Transfer  t o  [ ] S t a t e  Records Center . [  ] Local Holding Area; hol*>ear(s): 
Destroy. - 

Transfer  t o  State Archives f o r  permanent. re tent ion:  

. . .  . .  
~~ . .  

] Destroy immediately arter cut-off. 
] Other: (Specify)  

( Indica te  b r i e f l y  rat ionale  for recornendations above/or write addi t ional  remarks) : 
Records must be available for Law Enforcement reference in stolen vehicle eases. 

are : 


